IInan paboTbl

OT,ELeJIa JOKYMEHTAllMMOHHOI'O 1 apXMBHOT'O obecrieyeHust AIMMHUCTpalUM ropoaa

IOropcka
Ha 2 kBapTtaa 2020 roga

Meponpusitust

CpoKM MCITOJTHEHMUST

OpraHusanyoHHasi padora

1. Pabota ¢ Bxomgiieir KoppecrnoHaeHIyen ITOCTOSIHHO

2. Pa6ora c o6palteHMsIMu TpaskaaH IIOCTOSIHHO

2.1. | Pasmemene w akTyaymsauus MHGOpPMAIMM Ha IOpTaje | MOCTOSTHHO
CCTY.P®

2.2. | Pabora B cereBOM cIpaBOYHOM TesiehOHHOM Yy3jie Ha 0ase | MOCTOSTHHO
CCTY.P®

2.3. | [logroroBka CBOJHOV  aAHAJIUTUUYECKOM  MHAOpMAIUM O | eXKEKBapTaJIbHO
paccMOTpeHMM OOpallleHui IpakgaH B agMMHUCTpAIMM Topopa
IOropcka Ha OCHOBe 3aIlOJIHEHHbBIX PEECTPOB U UTOTOBBIX TAOJIMII

2.4. | Pasmernenne B moncucreme «Peectpel oOparmieHnit rpaskgaH» | eXXeKBapTaJIbHO
Teppuropuanbron uHbopmanyonHoin cucrembl IOrper (TUC -
IOrppl) maHHBIX O pesyJbTaTax pacCMOTPeHMsI OOpallleHuit
IrpakgaH, oObedVHEeHMII TPakdaH, B TOM YMCIe HOPUINYECKUX
JIALL,

2.5. | IlpoBemeHne JMYHOrO TMpueMa TCpakgaH C MCIIOJb30BaHMEM | IIOCTOSIHHO
CITelMaJIbHOTO IPOrpaMMHOr0O 06ecIeyeHust

2.6. | IlpoBemenne paborbl B pasmgene «PesynbTaThl paccMOTpeHMs | Ipu TOTOBHOCTU
obpamenuit»  uHpopmamyonHoro pecypca CCTY.P® 1o | oTBera Ha
BHECEHMIO pe3yJibTaTa PacCMOTPEHMs M NPUKpPeIUIeHus OTBeTa B | oOpalleHue
6a3y JaHHbBIX

3. Pabota ¢ ncxopmsieir KoppecIoHIeHIyen IIOCTOSIHHO

4. Opraumsaiius nprema IoceTuTesen MMOCTOSIHHO

5. 3amuch Ha JIMYHBIM IIpMEeM M OpraHM3aLMs JIMYHOTO IIpMeMa | IOCTOSIHHO
IJIaBOV TOpOZa, €ro 3aMeCTUTEIIMMU

6. Odopmienne 1 NOAIIMBKA B Aejia IJI1 XpaHeHus rocraHoBienuit, | 1o 30.06.2020
pacnopskeHuit agMuHucTpauuy ropoga 3a 1 ksaptan 2020 ropa

7. Odopmienne, BBIITYCK, JIOBeJIeHNe o CBeJleHMs | TOCTOSTHHO
3aMHTEPECOBAHHBIX TPEANPUSTAI, OpPraHU3aLNi, YIPEsKIEHN,
IO/DKHOCTHBIX JIMI[ M TPaskgaH, COIJIACHO CIIMCKY PacChUIKM,
COCTaBJIEHHOMY UCIIOJTHUTEJIEM, ITOCTaHOBJIEHUM u
pacnopsKeHu I'J1aBbl FOPOAa, aIMUHUCTPALUY TOpoaa

8. Opranmsanus ¥ MpoBedeHMre eKeHeIe/bHbIX COBEIaHMI TJIaBbl | IO Mepe HaToOHOCTU
ropoga, IPOTOKOJMPOBAHME COBEIIaHMs, ITPOTOKOJMPOBAHNE
OTHEeJIbHBIX COBEIaHMI1, TPOBOAMMbIX IJIABOM Tropoma

9. Brimaua KoOmmil IMOCTaHOBJIEHUM, PACHOPSDKEHWUM, JTOKYMEHTOB | IO Mepe
rpakgaHaM M OpraHu3alysIm MOCTYIJIEHUS

3asIBJIEHUN

10. Brimaua HeoOXOOMMBIX CIPAaBOK IO 3aperMCTPUMPOBAHHBIM | ITO 3asIBJIEHUIO
IOKYMeHTaM

11. ®opmupoBanne peructpa MHIIA u oTmpaBka B aBTOHOMHBIN | IOCTOSIHHO
OKpYT, pasMelleHre Ha OQUIMAIbHOM CaiiTe OPraHOB MECTHOT'O
camoympasiieHus ropoaa FOropcka, pabora B APM Mynutiumnan

12. Pabora ¢ mokyMeHTamMM ITOCTOSIHHOTO CPOKa XpaHEeHMsI MTOCTOSTHHO

13. YhopsgoueHne JOKYMEHTOB OTPaHMYEHHOTO CPOKa XPaHEHUS MTOCTOSIHHO

14. [Tepemaua men MOCTOSIHHOTO CpoKa xpaHeHust B apxuB 3a 2015 | mo 20.04.2020
rog 115 exm.xp.

15. ®opmupoBanne  ApxuBHoro (Gouma PD. ObecrieueHne | MOCTOSIHHO
COXPaHHOCTU JTOKYMEHTOB ApXuBHOTO donpga PO.




Ncnionb3oBanne dPXMBHBIX TOKYMEHTOB

16.

[IpyHSTP Ha apXMBHOE XpaHEHMEe [JOKYMEHTbI ITOCTOSIHHOTO
xpanenns 3a 2015-2016 ropgpt 119 en.xp. Buectu panubsie B I[1IK
«ApxuBHbit (oHm» 2 GoHmoB (pasgenbl: GOHA, OMNUCh, €.
XpaHeHMs)

1o 30.06.2020

17.

[ToaroToBuTsh K Nepenave Ha apxXUBHOE XpaHeHMe U OTIPABUTH Ha
paccvorpenne IIIMK Cayk6pr  1mo genam apxuBoB XMAO-
IOrper  ommcu  JOKYMEHTOB TIOCTOSIHHOTO XpaHEHUSI U IO
JuaHomy coctaBy 3a 2017 rom mo 6 MCTOYHMKAM
KOMILJIEKTOBAHMSI MyHULIMTIAJIBHOTO apX1Ba.

OtnpaButh Ha corntacoBanre IIIMK CiyxO0bl 1o 1eaM apXuBOB
OKpyra ONHUCH JeJ IO JUYHOMY COCTaBYy JIMKBUJIUPOBAHHOTO
npeanpuatus OO0 «FOropckpemMcTpoiras»

1o 30.06.2020

1o 30.06.2020

18.

IIpencraButs B ApXHBHYIO CIyXOy CBEACHHA O KOJIHMYECTBE JIET,
OTHECEHHBIX K COOCTBEHHOCTH XaHTbI-MaHCHHCKOrO aBTOHOMHOI'O
OprFa U HaxogsdAIuXCs Ha MYHI/ILII/IHaJII)HOM XpaHCHI/II/I B apane
ropozaa FOropcka

1o 10.04.2020

19.

O6ecrieueHne COXpaHHOCTY JOKYMEHTOB apXMBa:

- co0mogaTb HOpPMAaTUBHBIE TpeOOBaHUS MO OpraHU3aluu
XPaHEHUs U BblJJaye JOKYMEHTOB Pa3IMYHbIM I10JIb30BaTEIISM;

- CBOEBpPeMEeHHO } KayeCTBEHHO IIPOBOAMUTb KapTOHMPOBaHMeE
MOCTYNAIOUIMX Ha XpaHeHMe JOKYMEHTOB;

- cobmoaTh TMPOTMBONOXKAPHYIO 6e30MacHOCTb B IOMeELIeHUN
apxuBa;

- NPOJOJDKUTh  PaboTy MO PO3bICKY HeOOHApy>KeHHbIX [esl B
OpraHM3alMSIX-MCTOYHMKAX KOMIIJIEKTOBAHMS, CHATMUIO C ydyeTa
HeOOHapYsKeHHBIX JieJ, TyTU PO3bICKAa KOTOPBIX MCUEPIIaHbl;

- MpOBECTU pabOThl MO YIYUYHIEHUIO (DU3MUYECKOTO COCTOSHUS
JOKYMEHTOB 10 JUYHOMY cocTaBy (onma Ne 2 «Komnekuus
JOKYMEHTOB IO  JMYHOMY  COCTaBy  JIMKBHJMPOBAHHBIX
npeanpustuii ropona lOropcka», ¢onmoB Ne 2 um Ne 3
ynyqimuTh (usudeckoe coctosaue 30 men (3aHOBO IMEpEeNIuTh
BETXHE J1eN1a, TIOJKJIEUTh JIUCThI, OOHOBUTH OOJI0XKKH JI€J)

IOCTOSHHO

1o 30.06.2020

20.

Ucnonb3oBaHue apXUBHBIX JOKYMEHTOB:

- MpeAoCTaBlIeHHEe HH()OPMAIMOHHBIE YCIYTH TOJIb30BATENSIM
ApXMBHBIX  JIOKYMEHTOB, OCYIIECTBJISTH HMH(POPMAIMOHHOE
obecreyeHre OpraHoB MECTHOT'O CaMOYITPABIICHNUS;

- HUCIOJHCHUE COLMAJIBHO-TIPABOBBIX M  TEMAaTHYECKUX
3alIpOCOB TPAXKIAH, YUYPEXKIACHUNW, B TOM YHCIEC HHTEPHET-
3alIPOCOB B YCTAaHOBJICHHBIEC 3aKOHOIaTEILCTBOM CPOKHU;

- ofecrieunBaTh ypOBEHb  YAOBIETBOPEHHOCTH  TpaxkaaH
Ka4eCTBOM MPEAOCTABICHHUS MYHUIIUIIAIBHBIX YCIYr, B TOM
yucie 4depe3 Enunbiii 1 PernoHanbHbIN NOpTAIIbI

ITOCTOAHHO

21.

Opranu3oBarh MPOBEICHHE B aJMHUHUCTpanuu ropoja KOropcka
BBICTaBKM apXWMBHBIX JOKYMEHTOB K 75-metuto IloGexpl B
Bennkoi OteuecTBEHHON BOMHE

1o 05.04.2020

22.

OcyiecTBigTh paboTy MO MHAEKCHMpOBaHMIO U 3arpys3ke B UMC
«DJIeKTpOHHBIN apxuB HOrpbl» mepeBeNeHHbIX B 3J€KTPOHHBIN
BUJI, 3aTOJIOBKOB OITUCEN JeJI TIOCTOSTHHOTO XPaHEeHUS

MMOCTOSHHO

23.

Benenne rtematuueckoit Bl «MecTtoHaxoxaeHMe TOKYMEHTOB
10 JIMYHOMY COCTaBY».

ITocTosiHHO

24.

Benmeune B]I «®ortokaranor»

ITOCTOSIHHO

KoHTposibHO-aHaIUTHYEeCKasT paboTa

25.

HO,HFOTOBK& €KEKBApTaJIbHbIX U roaoBbIX OTYETOB I10

eXeHeneJIbHO




pesy/ibTaTaM pacCMOTpeHMs O6pallieHuni IpaskaaH 1 pasMelleHne
Ha O(QMUIMAJbHOM CajiTé OpraHa MeCTHOrO CaMOYIpaB/IeHMs, a
TaKKe  aHAIATUYECKOV MHpOpMaLuu CO  CpPaBHUTETbHOM
,I[I/IHB.MVIKOIZ KOJIMYECTBEHHbBIX U TEMATUUYECKUX HOKH?}&TQHQI?I

26.

EsxkemecssurHo otmpaBka MHITA riaBbl ropoma, agMUHUCTPALA
ropojia B MeXpaiiOHHYIO MTPOKYpaTypy

exxemeca4YyHo

27.

OcyliuecTBiieHre  KOHTpoOdsL  3a  BbimoiHeHueM — MIIA,
MTOCTYTIAOIIEN KOPPECITOHAEHIINY, TIOPYUYEHMIA TJIaBbl TOPOAa

ITOCTOSAHHO

COBep]J.IEHCTBOBaHI/Ie HpO(l)eCCMOHaJ'II)HOI'O MacTepcTBa

28.

Nsyuenne 3akoHopaTtenbcTBa, HITA, Kacarommxcst AesiTeIbHOCTU
oTHesia.
Camoo6pa3oBaHye IyTeM IIPOUTEHMST AeJI0BOM JIUTEPATYPHI.

IOCTOSAHHO

29.

ITocenienne 3aHSITUM ILIKOJIbI MYHUIUIIAJIbHOI'O CJIY>Kallero

ITOCTOSAHHO

30.

B Teuenmne roga mpoBoauTh pabOTy MO BHEIPEHMIO B MPAKTUKY
paborbl IIpaBun opraHmsanum XpaHeHUs], KOMIUIEKTOBaHMSI,
yyeTa ¥ WCIOJIb30BaHUSI JTOKYMEHTOB ApxuBHOro ¢oHaa
Poccuiickont @epepauyy M OpyrUX apxMBHBIX [JOKYMEHTOB B
opraHax TOCyJapCTBeHHOV  BJIACTM, OpraHax MeCTHOTO
CaMOYTIPaBJIEHMS ¥ OPTaHMU3AISIX

IOCTOSHHO

31.

OkasaHue MeTOOUYECKOI MOMOILM  OpPTraHu3alusIM -
MCTOYHUKAM KOMITJIEKTOBAHMSI M MyHUILIUIIAJIbHBIM YUPEXKICHUIM
B YTOYHEHHHU U  Ppa3pabOTKE HOMEHKIATYp, B  COCTaBJIEHUM
omnucen gen

IOCTOSAHHO

32.

[TpoBoguTh paboTy NO BHEOPEHMIO B MPAKTUKY pabOThl apXuBa
M OpraHMsalMil - MCTOYHMKOB  KoMIulekToBaHusl Ilepeuns
THUTIOBBIX YIIPaBIEHYECKUX apXHUBHBIX JIOKYMEHTOB,
00pa3ylolMXcsi B Mpolecce AEATENbHOCTH TOCYAapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO CaMOYIPaBIICHHsI U OpTaHU3aINH, C
yKa3aHHEM CpPOKOB HMX XpaHEHHs, yTBepxkjeHHoro IIpukazom
®enepanbHOr0 apxuBHOro areHrctsa or 20 npekabps 2019 .
Ne 236

B TeueHye roga

33.

[TpoBoguTh pabOTy IO BHEAPEHMIO B MPAKTUKY PabOThI apXyBa.
- Enunnoro nopsaKa 3aII0JIHEHUS noJjei Ennnoi
ABTOMAaTU3UPOBAHHON CHCTEMBI IIPOTPAaMMHOIO  KOMILJIEKCa
«ApXUBHBIN (HOHIY;

- nporpammbl:  «OpraHu3alluu-UCTOYHUKA KOMIUIEKTOBAHUS»,
«MecToHax0XkIeHNE TOKYMEHTOB IO JINYHOMY COCTaBY»;

- llopsgox  HMCHOJNIB30BaHHMS  ApXUBHBIX  JOKYMEHTOB B
rOCYIapCTBEHHBIX U MYHUILIMIIAIbHBIX apXHUBaX

IMOCTOSHHO

HauanpHuK oTaesna JOKYMEHTAlIOHHOTO
U apXMBHOTO oOecIieueHust

CorJiacoBaHo:
IlepBbIit 3aMecTHTeENb IJ1aBbl TOpoaa FOropcka

O.T. OcocoBa

O.A. Kpbuios




